The University of North Carolina at Chapel Hill
Office of Human Resources

ARRA - TEMPORARY POSITION RECRUITMENT REQUEST

	Complete a separate request for each position advertised. All fields must be completed. Submit your request to OHR/Employment & Staffing (E&S) at JobAds@unc.edu no later than noon for the position to be submitted to the Employment Security Commission (ESC) that day. An E&S representative will send an e-mail confirmation to the originator of the request confirming when the position has been posted and when the department may proceed with extending an offer to the selected candidate.

	Department Name:
	     

	Department Number:
	     

	Position Title:
	     

	Education Required:
	     

	Months Experience:
	     

	Salary:
	     

	Hourly Rate of Pay:
	     

	Hours Per Week:
	     

	Shift:
	     

	Duration of Appointment
(no longer than one year):
	     

	How many candidates would you like the ESC to refer?
	     

	Description of Job Duties
(limit 366 characters):
	     


	Application Instructions:
	     

	Contact Person:
	     

	Phone Number:
	     

	Fax Number:
	     

	E-mail Address:
	     


	     
	     

	Name of Authorized Department Contact
	Date
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