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INSTRUCTIONS: The following form is to be completed when an Empl ID (PID) is needed for Department of Public Safety employees or direct-hire temporary employees who are minors (under the age of 18).

Submit completed form to the Background Check (BC) unit via email at backgroundcheck@unc.edu and then call the BC Hotline at (919) 962-5742 to provide the individual’s Social Security Number. 
	* -- Required Information        
	*Date:
	     

	Employment Type 

	*Select one of the following:
	  FORMCHECKBOX 
 Department of Public Safety Employee
	 FORMCHECKBOX 
 Minor Temporary Employee (under the age of 18)

	*Position Title:
	     
	*Position Number:
	     

	Reason for Request                                                                                                                

	*Select one of the following action types:

 FORMCHECKBOX 
 New Employment 
	 FORMCHECKBOX 
 Job Change                       FORMCHECKBOX 
 Reemployment                         FORMCHECKBOX 
 Promotion
	

	Candidate Information

	*Legal First Name:

	     
	*Middle Name:
	     

	*Last Name:
	     
	*Social Security Number:
	CALL BC UNIT with SSN

	*Street Address:
	     
	*Date of Birth:      

	*City:
	     
	*State:
	     

	*Zip:
	     
	*County (i.e. Wake/Orange):
	     

	*Email Address:
	     
	*Phone Number:
	     

	Degree and Professional Licensure (if applicable)

	Degree Type (i.e. BS/MS/MA):
	     
	Dates Attended (mm/yy-mm/yy):
	      -      

	Field of Study:
	     

	School Name:
	     
	City:
	     
	State:
	     

	
	
	
	
	
	

	Professional License Number:
	     
	Date Issued:
	     
	Expires: Date:
	     

	Issuing Authority:
	     

	Demographic Data

	*Gender:
 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female

Race (select all that apply):
 FORMCHECKBOX 
 American Indian or Alaskan Native

 FORMCHECKBOX 
 Asian
 FORMCHECKBOX 
 Black or African American
 FORMCHECKBOX 
 Native Hawaiian or Other Pacific Islander
 FORMCHECKBOX 
 White or Caucasian
Ethnicity: Is the candidate of Hispanic or Latino Origin?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	Veteran Status:
Is the candidate a veteran?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
Is the candidate a protected veteran? (see attached definitions)
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

If the candidate is a protected veteran, select all that apply:

 FORMCHECKBOX 
 Disabled Veteran

 FORMCHECKBOX 
 Recently Separated Veteran
 FORMCHECKBOX 
 Active Wartime or Campaign Badge Veteran
 FORMCHECKBOX 
 Armed Forces Service Medal Veteran

	Department Information

	*Department Name & Number:
	     
	*Campus Box:
	     

	*Department Rep. Name:
	     
	*Department Rep. Phone #:
	     

	-- OFFICE OF HUMAN RESOURCES USE ONLY --

	EMPL ID (PID):
	     


Rev. (3/4/2021)                The University of North Carolina at Chapel Hill is an equal opportunity employer that welcomes all, 
                                                                          including individuals with disabilities and protected veterans.

