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	Instructions: Use this form for creating or updating Faculty Permanent and Faculty Temporary position descriptions.  Use the Faculty Intermittent Position Description Form for creating or updating a Faculty Intermittent.  

* If Regular/Permanent, the designated fields are read only in PeopleAdmin. The Add/Update Position ePAR should be used for any updates or edits needed.

	
	Effective Date 
	

	
	Department # and Name 
	

	*
	Position #:
	

	
	Reports To (Position # and name)
	

	
	Faculty Rank/Job Code
	

	
	If Open Rank, T/TT or Fixed Term or Variable Track (initially Fixed Term) 
	

	
	Position Title (if different from rank) 
	

	
	Regular (Permanent) or Temporary
	

	*
	FTE (if PT # of hours per week)
	

	
	9 month or 12 month
	

	
	If Fixed Term/Length of appt
	

	*
	Position Location
	

	*
	Campus Security Authority Responsibilities
	

	*
	Position Summary/Primary Purpose of Position (required) 

              (Note: if position will be variable track, include this information in the Primary Purpose section)

	
	

	*
	Primary Purpose of Organizational Unit (required)

	
	

	*
	Minimum Education and Experience Requirements (required)

	
	

	*
	Preferred Qualifications & Experience Requirements (required)

	
	

	*
	Special Physical/Mental Requirements (optional)

	
	

	
	Approved By (optional)

	
	

	Instructions: Refer to the Academic Personnel website for additional information on recruiting and other details.  Refer to the CCInfo website for additional information on Full Position Management: ccinfo.unc.edu/fpm.
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